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Responsibility  Process  References/ 
Documents 

    

    

  

Incident Occurs 

  

     

  

  Contract Worker 
 

Seek medical treatment and/or administer first aid.  
Secure area.  

 

     

  

  
Contract Worker 

 
Contract Worker to notify Site Supervisor and 

relevant Consultant  
 

     

  

  

Consultant 

 

Consultant to determine whether it is an accident, 
incident, serious injury or dangerous event 

 

Refer to PRO 04 
Section 5 
Definitions 

     

  

  
Consultant 

Principal 
 

 

 
  

Accident/ Incident 
Report Form F2 

 

 
 

   Accident/Incident 

Consultant completes 
an Accident/Incident 

Report Form 

 

Serious 
Injury/Dangerous 

Event 

Principal completes 
an Accident/Incident 

Report Form 

  

     

   

   Consultant 
Principal 

 
 

Follow up outcomes 
with Contract Worker 

and Client 
 

Principal to liaise 
with Client on 
investigation 

responsibilities and 
outcomes 

  

     

  
  

  
 

Accident/incident reports and other relevant 
documents are to be filed in accordance with 

archival procedures  
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